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Time 3 1 /2 hours

Answer [I1VE questions not more than THREE questions
from each part.

Questions selected from PART B must be answered on a
sopavate answer bookict.

Tn ansvering any question a student may reply by
reference to Lhe law of any Commonwealth Caribbean

ierriLlory, bul must slate at the beginning of the answer

the mame of 1the relevant fterritory.

TL ia unnccessarvy to transcribe the questions you
attempt,

Non+ programmed calculators may be used.
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PART A

You are one of three varitnecs in the law firm of Law, Casec and
Suit. The firm omprlovs two sssociates, three secretaries, a
messendger/search clevk, an ol lice ielper and receptionist/telephone
operator., The secretarvies work in a pceol for all five attorneys-
al-law.

The administeative dulies of the firm arve atiended to by any

of the partners whenever Lhey can spave the Lime to do so.
i B 2

The Tfiem has been operaling at a lnss although it has an
impressive clientele and cnough work to make it f{inancially
auccessiul . There are numerous couwplainbts [rom eclients about
delava in having their malters dealt with and the poor service
provided iy Lhe suvporl stalf. The packners ave satisfied that the
probhloms zre as a result of their Tailure to conform with proper

business praci ices and methods and manageoment techuigues.

Adviae vour partners on Lthe funcbions of office management and
eaplain hew Lheir apnlication o the situabion cxisting within the

Fivm conld solve the problows,
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Quesiion 2

An audit of the accounts of the law firm of Slack and lardy
for the 3 vears it has been in npeoration reveals that Lrust funds
are not sevaranbled from funds wsed for the gencral operation of the
firm. AlLhougzh 2t i(he ocud of Lhe period audited there was enough
money to account Tor the Lotal [und: bkeing held in trust for
c¢lients, theve were points in Lime over the period when there were

gignificant shortfalls 'n Lhe tolal due bto ellients.

The pariners operataed on the assuwption that fees earned were
sufficiont. Lo cover their operating cuwpenses and to allow for
"amall advances" on behall of ¢lients. Until theyv vread the

Auciitor's Report the partners were nobl awace: of Lhe wnsalisfactory

situat1on vegarding Lhe collection of fecs billed.

The navhners are cmbarrassad by the Avditor’s Report and seek

vour advice.

Advise on whal management systems Lhey need to implement in

orvder to preveal a recurvence.
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Guestion I

An aiblorney-at-law

sense. He can

conventional

Lhrousgh the use of modein

standards in lhe

Discuss.

does

technoliodsy

managewment and operation ol the

not need to advertise in the

sucecessfully promote his practice

and emphasis on professional

firm."

You have juast

p vour pracltice, You are

distinct from a typist

applications.

{i) Describe Lhe webhods that
sclcetion,
[i1) Whbatl qualitics would you

graduated frowm Law
incerested

and oxpect a

School and are about to set

in employving a sccretary as

fairly large number of

vou would cmploy in making your

expecl in z3uch a secretary.?




PART I
Question o
The tollowins is o summacy of The Receipls and Payments of
Succens Ciub for the vear ended December 31, 1992:

Weceiphs & Yavimenls
g {000 $

Balance h/f{ 2, 6806 Ssuppliers of Liquor 14,150

Subscription 5,400 New Furpilurc 600
Liquor Sealoe 18,100 Dance & Scocial expenses 2,690
“ale of furnilure ibho fRent & Rates 6,450
Gances & Socrals 3,470 Wasoy 5,200

Light & lleatl 1,060

In=urance 80
Postage & Stationery 180

Balance c/f 2,740

Notes {($060)

(1) The assets and Tiabilities on Jaauary 1, 1992, not stated
clacwherne, Y'.;C'I'C‘ 3
Liguor 2tochs $210; Subscriptions outslanding for
proviouns vear 200, Iasurance prepalid $30, Furniture and
cauipmeni 54,200, Creditors for Liquor $1,500,

(¢y "The svhscription reccived inchided $150 relating to the
previous vear of accouani,  The demainder of the

cubseriplions for thal yvear was written off as bad debt.




(21 On Pecembar 31, 1992, $450 subsceriplions were cutstanding
Tor Lhe subserviplion of the current year,

td) The Torniture =old during ithe year had a book value of

(5} The payment or insavance is a veorly premium paid on
dJuly 1 each vear,

(6} Depreciation of $250 iz to be writlen off furniture and
cyuipment .

{7} Ligior Stocks were valued $1,800 at December 31, 1992,

(&) Owine to Crediluoivs and foir Licht and fleal at
December 31, 1902, wore $1,750 nnd $270 respectively.

Feaguired;

Frepare the fneome & Bapoenditure Account for the veary

ended Decembor 31, 1992, and the Balance Shect at that
b s

d.r'-l Les .

Suesibion § o

According Lo the Cash Rook of Pleasuie and Co. Ltd. Lhe
Company had & cvedil halance al Bank of $3,800 on Junc 30, 1992, -
but this did nob agree with the Bank Statement of the sawce date.,

An dnvestigatiocn inlo the difference vields the Followi ng

mnformai ton

r




(1) A standing order for a charitable subscription of $400
hnd'heen raid by the bank on June 29 but no entry had
been made In Lhe {ash Book;

{2y A cheque paid for advertising on June 10, for $1,790 had

beent enteved in the Cash Book as $1,970.

I
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Loddement of #16,800 were wade on'June 30 bult were not

credited by the bank until July 2.

{4) Chegues for $10,370 sent Lo credftors on June 30 were not
paid by the bankt uniil Julv 6.

{H) On June 20, a cheaue for 31,1140 was received from a
cusltomer in sceittlement of an inveice Tor $1,200 and
lodged into {the bank, An cntry of $1,200 had been made
in Lthe Cash Book Bank Coiwan,

Reagquired:

ta) Reconcile the Cnsh Book Balance with what, in
vour view, the Bank Stalcemenlt Balance was on
June 306, 1992, ~

{b) What ficaire would appear in the Balance sheet as

Cash at vank on Junc 30, 1992 7




Ouesliou

{a) A& B were in pactoorship sharing profits and losses
eqgually, They decided Lo adait O who wonld pay $20,000 as Capital

and &5,000 o his share of Lhe 200dwill and would receive 1/4

share of Lhe proitid, Vi between A 2 B the: decided that as from

the date of wdmisceion of CF they would share vrofit and losses in
the ratic ol 3:2.
Hevgug iend s

[low wshondd the soodwil! be shared bebtween A & B?

(1) A, & U are vouny aftorneyvs-atb law who have decided to
enier inbo partpersbip sud o share vrofils in Capital =sharing

oo, Decision was alao taken that cach should contribute

capibtal of 420,000, 1Their contributions were as follows:

A i} O Total
Jan. | 510,000 " 4,000 14,000
April " 8,000 - 8,000
Mav | H, 000 10,000 12,000 27,000
Oct, | - - 1,000 1,000
Nov, | 5,000 2,000 7,000
596G, 000 520,000 $20,000 560,000

The proifit o the [irst year was 580,000
foeguirerd:

Whotl. amount, of the protit should each partner receive?

NORMAN MANLEY LAW Senonr 1 1mm so
COUNCIL 07 | Frnp EDUCATION .
MONA, KiivGS o), 7, JAAICA




Guestion 8
Tho
i I‘t-‘}. N

BOGCCHS tor Msy

informat ion (with $000 omitled) ave given helow:

Matorind
Consuwed

Wagon L.
Veprectation

aclory esprnsob

Hent.
Qffice

Salarics &

1,280

Wy e .. i
Frxoenses

\

1
Advert ising
Publici iy
/

&
180
2720

Satles Commission

G, 360

Lo Seplembor,

139z,

June July

2,890
1,280
280 P
00

120

1,280

560

360

August

4,080

1,600

640

520

6,880 7,

Profib 10

840

1,680

5,720

ol iowing month by month foracast of profitability of

and other relevant

Sept.

3,600
1,280
280
200

120

1,280

800

440

8,000

800

< i
> ale— 6,400 7,200

8,000

Row Matorial off 2,800

3,200 3,600

10,400

8,800

2,800
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hH)

Focdowine adbditional information 18 given -
O aveirase pavaont is omade to suppliers one month afier

dedivery,

=

in vavmont of wades 13 1/8 monih.

e

o
e,

FaclLaory fivponaes are paid daring the wonth incurred.
Rent 1z paid quartcorly on the laegt day of March,June,
Saplemper and Docowboer,

Satarvies and OfCice Hipenges are paid in the wonth in

whhich they sviae,

Ciodib ol Lwo month is uzualiy given for advertising and
b d Ly

Sales Commission is vaid one month in arrcars,

Deblovs are asually twe months in avrears

vash Balance 1s coxoectaed o be $1,040 on June 30,

It Seplember $600 will be paid for Machinery,

A dividend and tax there-on amounling Lo $120 will be
potd Aan Auguast,

Tnvestmenl, Grant of $100 will he reccived in September,
L

Heouired:
I

Prepure a Cash Budecb Lov cach of the three months to

Septonmber 36 with o tobal colvmn,




